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PROSEDUR PENGANJURAN 
ACARA PAMERAN  

PK.UiTM.FSSR.(O).24 

Disediakan oleh Disemak oleh Diluluskan oleh 

Tandatangan 

Nama Nurul Muzamel Rasidi Prof. Madya Ts. Dr. 
Rusmadiah Anwar 

Prof. Ts. Dr. Hj. 
Ruslan Abd Rahim 

Jawatan Kurator Kanan Timbalan Dekan 
(Akademik) Dekan 

Tarikh 8/10/2019 8/10/2019 8/10/2019 
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REKOD PINDAAN DOKUMEN TERKAWAL 
 Adalah menjadi tanggungjawab Pemegang Dokumen untuk memastikan salinan dokumen ini 

sentiasa dikemaskini dengan memasukkan semua pindaan-pindaan yang dinyatakan . 

HALAMAN DIPINDA 
 

Tarikh No. 
Para 

Muka surat Ringkasan Pindaan Diluluskan 

18.05.2015 - 1 
Penukaran nama pegawai 
menyemak dan pegawai 
meluluskan. 

 

12.01.2016  Hadapan Tarikh baru dan Tandatangan digital 
dimasukkan  

12.01.2016  Hadapan  Nama pegawai menyediakan 
dikemas kini  

28.03.2017  1 Penukaran nama pegawai penyedia  

28.03.2017  1 Tarikh baharu dan tandatangan 
dimasukkan  

28.03.2017 1 & 2 4 Pindaan objektif dan skop  

28.03.2017 4 5 Pindaan definisi  

28.03.2017 5 6 Pindaan singkatan  

28.03.2017 6 7 Pindaan tanggungjawab dan 
tindakan  

28.03.2017 7 8 Pindaan rekod kualiti dan lampiran  

18.09.2018  1 
Penukaran nama pegawai 
menyemak dan pegawai 
meluluskan. 

 

8/10/2019 - Muka 
hadapan 

Kemaskini Penyedia, Penyemak dan 
yang Meluluskan prosedur. 8/10/2019 
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KANDUNGAN MUKASURAT 

1. Objektif  4 

2. Skop  4 

3 Dokumen Rujukan  4 

4 Definisi  6 

5. Singkatan  6 

6. Tanggungjawab dan Tindakan  6 

7. Rekod Kualiti 7 

8 Lampiran 7 

 

 

 

 

 

 

 

 

 

DOKUMEN INDUK



 
 
 
 
 
 
 
 
 

FSSR 

PROSEDUR KUALITI 
(OPERASI) 

NO. RUJUKAN : PK. UiTM.FSSR(0).24 

NO. KELUARAN : 02 

PENGANJURAN ACARA 
PAMERAN 

NO. PINDAAN : 04 

TARIKH 
KUATKUASA 

: 8/10/2019 

MUKA SURAT : 4/8 
 

 4 

 
 
1.0  OBJEKTIF 
       Prosedur ini bertujuan memberi garis panduan bagi penganjuran acara pameran 

       dengan sistematik, profesional dan mencapai matlamat pameran. 

 

 
2.0  SKOP 

Prosedur ini digunapakai oleh Dekan, Pengerusi Sekretariat Pembangunan Koleksi 

Seni Lukis & Seni Reka (SPKS), Kurator Kanan GESTURZ, Penolong Bendahari 

Zon 12, Ahli - ahli SPKS, Urusetia Acara Pameran FSSR dan Pemohon bagi 

melaksanakan proses penganjuran acara pameran. 

 

 
3.0 DOKUMEN RUJUKAN 
 
Bil 

 
No. Rujukan 

 
Jenis 

3.1 3.1 MK.UiTM.FSSR.01   

3.2 Perkara 7.0      

3.3 Perkara 7.5      

 

Manual Kualiti  

Penzahiran Produk  

Kawalan Proses 
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4.0 DEFINISI 
 
 

4.1 Pameran : Pameran merujuk kepada acara yang dianjurkan 
berdasarkan kepada takwim tahunan GESTURZ 
bagi tujuan memperagakan karya, produk, 
artifak atau objek pameran kepada umum.  

4.2 Dekan 
 

: Dekan adalah Ketua Pusat Tanggungjawab bagi 
fakulti. 

4.3 Pengerusi 
Sekretariat 
Pembangunan 
Koleksi Seni Lukis 
& Seni Reka 
(SPKS) 

: Profesor bidang Industri Kreatif yang dilantik 
mempengerusikan SPKS bagi tempoh yang 
ditetapkan. 

4.4 Kurator Kanan 
GESTURZ 
 

: Pegawai yang mengetuai pengurusan dan 
pentadbiran Galeri Seni Tuanku Nur Zahirah 
(GESTURZ). 

4.5 Ketua Projek : Staf Akademik atau staf pentadbiran yang 
mengetuai pengurusan acara pameran. 

4.6 Kurator Tamu : Staf akademik, staf pentadbiran atau individu 
profesional yang dilantik mengetuai pengurusan 
bahan dan pengisian pameran yang melibatkan 
penyelidik, pengkarya, pereka, karya seni, 
pemilik koleksi, produk, artifak  atau objek 
pameran. 

4.7 Ahli Sekretariat 
Pembangunan 
Koleksi Seni Lukis 
& Seni Reka 
(SPKS) 

: Staf Akademik dan staf pentadbiran yang 
dilantik menjadi ahli bagi tempoh yang 
ditetapkan. 

4.8 Ahli Urusetia Acara 
Pameran 

: Staf Akademik dan staf pentadbiran atau wakil 
industri / pengkarya. 
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5.0   SINGKATAN 
 

 FSSR : Fakulti Seni Lukis & Seni Reka 

 GESTURZ : Galeri Seni Tuanku Nur Zahirah 

 D : Dekan 

 PSPKS : Pengerusi Sekretariat Pembangunan Koleksi 
Seni Lukis & Seni Reka 

 KRK : Kurator Kanan 

 KPR : Ketua Projek 

 KRT : Kurator Tamu 

 PB UKZ 12 : Penolong Bendahari Unit Kewangan Zon 12 

  
SPKS 

 
: 

 
Sekretariat Pembangunan Koleksi Seni Lukis 
& Seni Reka 

 UAP : Urusetia Acara Pameran 
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6.0 TANGGUNGJAWAB DAN TINDAKAN 

TANGGUNGJAWAB TINDAKAN 
D  
 

: Melantik Pengerusi SPKS, Ahli SPKS dan Ahli UAP. 
Meluluskan proposal pameran 
 

PSPKS : 
 

Mempengerusikan Sekretariat Pembangunan Koleksi Seni 
Lukis & Seni Reka. 
Menyokong proposal pameran 
 

KRK : Menyediakan proposal acara pameran atau menerima 
proposal acara pameran dari individu, kumpulan atau 
organisasi. 
Menyediakan implikasi kewangan acara pameran 
Merancang gerakcara acara pameran 
Menyediakan senarai semak acara pameran 
 

KPR : Mengetuai pengurusan acara pameran  
Memantau prestasi acara pameran 
 

KRT : Mengetuai pengurusan bahan dan pengisian pameran 
yang melibatkan penyelidik, pengkarya, pereka, karya 
seni, pemilik koleksi, produk, artifak  atau objek pameran. 
 

PB UKZ 12 : Menguruskan proses terimaan, perolehan dan 
pembayaran yang berkaitan dengan penganjuran acara 
pameran. 
 

SPKS : Melaksanakan tugas sebagai ahli SPKS 
 

UAP : Melaksanakan tugas sebagai ahli UAP. 
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7.0 REKOD KUALITI 
 
Bil Jenis Rekod  Rujukan Lokasi Tempoh  

 
7.1 Rekod Tempahan 

Penggunaan Ruang 
(VRF) 
 

 
 

www.bsu.uitm.edu.my 
 

5 tahun 
 

7.2 Rekod takwim acara  GESTURZ Online 
Calendar / Scheduling 

- 

7.3 Rekod proposal 
pameran 

 Fail Event (Float File) - 

 
 
 
 

8.0   LAMPIRAN 
 

8.1 Carta Alir Lampiran 1 
8.2 Antaramuka sistem BSU (Booking System UiTM) Lampiran 2 
8.3 Antaramuka GESTURZ Online Calendar Scheduling Lampiran 3 
8.4 Antaramuka sistem iAM-S (Integrated Art Management 

System) 
Lampiran 4 

8.5 Contoh Proposal Pameran Lampiran 5 
8.6 Contoh Surat Jemputan Mesyuarat SPKS Lampiran 6 
8.7 Contoh Minit Mesyuarat Mesyuarat SPKS Lampiran 7 
8.8 Contoh Surat Lantikan UAP Lampiran 8 
8.9 Contoh GerakCara Pameran Lampiran 9 

8.10 Contoh Senarai Semak Pameran Lampiran 10 
8.11 Contoh Output Promosi dan Penerbitan Lampiran 11 
8.12 Contoh Dokumen Pembayaran Lampiran 12 
8.13 Contoh Gambar Fail Acara Lampiran 13 
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LAMPIRAN 1 

Kemaskini pada 28/03/2017 No. Rujukan PK.UiTM.FSSR(O).29 

 
CARTA ALIR PROSEDUR PENGANJURAN ACARA PAMERAN 

 
TINDAKAN CARTA ALIR PROSES KERJA REKOD 

 
 
 

 
 

 
Mula 
 
 
 

 

 
Pemohon 
(Individu, 
Kumpulan atau 
Organisasi) 

 
 
 

 
Menghantar surat 
permohonan rasmi dan 
proposal acara pameran 
kepada GESTURZ. 
 

 
Surat Permohonan dan 
Proposal Acara 
Pameran 

 
KRK 
 

 
 
 
 

 
Memproses permohonan 
untuk di bawa ke 
mesyuarat SPKS. 
(tempoh proses 2 minggu) 

 
Surat Jemputan 
Mesyuarat SPKS. 

 
PSPKS  

 
 
 
 
 

 
Menyokong proposal acara 
pameran 
 

 
Minit Mesyuarat  SPKS 
(Khas Penganjuran 
Acara Pameran) 
Takwim Acara Tahunan 

 
D 
 

  
Kelulusan Acara Pameran 
dan Implikasi Kewangan 
 
Pelantikan UAP 
 

 
Memo 
Arahan/Keputusan 
 
Surat Lantikan 

 
KRK 

 Penjadualan Takwim  
Acara 
 
Jemputan Mesyuarat UAP 

www.bsu.uitm.edu.my 
dan GESTURZ online 
scheduling. 
 
Surat Jemputan 
Mesyuarat 

 
KPR dan 
KRT 

 Mesyuarat UAP 
- Urusetia Kecil 

Pengurusan 
Pameran 

- Urusetia Kecil 
Pengisian Pameran 

 
Proposal Pameran 
Implikasi Kewangan 
Gerakcara pameran 
Senarai semak pameran 

SPKS   
Pendaftaran maklumat 
pengkarya/pereka 
 
Pendaftaran objek pameran 
 
CRP ( Condition Report) 
 
Appraisal  
 

 
http://iam-s.uitm.edu.my 
Gerakcara pameran 
Senarai semak pameran 

Tidak 

Ya 

Tidak 

Ya 

DOKUMEN INDUK
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LAMPIRAN 1 

Kemaskini pada 28/03/2017 No. Rujukan PK.UiTM.FSSR(O).29 

Perjanjian Pameran dan 
Setem Hasil 
 
Pendaftaran Insuran (jika 
berkaitan) 
 
Cetakan Inventori Daftar 
Objek Pameran 
 
Cetakan Label Barkod dan 
Kapsyen Barkod 
 

 Pembungkusan ( jika 
berkaitan)  
 
Pelepasan Kastam 
 

 
UAP 

 
 

Teknikal Kuratorial :- 
 
Rekabentuk Pameran, 
Peragaan, 
Logistik, 
Peralatan Pameran, 
Peralatan ICT, 
Trafik dan 
F&B 
 
Komunikasi Kuratorial :- 
Rekabentuk Promosi dan 
Penerbitan, 
Jemputan tetamu/media, 
Editorial Media dan 
Penerbitan, dan 
Pendaftaran ISBN 
 
 
 

Gerakcara pameran 
Senarai semak pameran 
Output promosi, 
penerbitan dan 
pameran. 

 
UAP 

 Dry-Run 
Rehearsal  

Gerakcara pameran 
Senarai semak pameran 
 

 
SPKS 
UAP 
Tetamu/Pelawat 

 
 
 
 
 

 
Perasmian dan 
Pameran Berlangsung 

 
Gerakcara pameran 

 
PB UKZ 12 

 
 

Menguruskan terimaan, 
perolehan, dan 
pembayaran berkaitan 
acara pameran 

Dokumen berkaitan 
kewangan 

SPKS 
UAP 

 Tamat dan failkan dokumen 
dalam fail berkaitan dan fail 
acara.  

Fail berkaitan 
Fail acara 
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LAMPIRAN 2 

ANTARAMUKA SISTEM BSU (BOOKING SYSTEM UiTM) 

 

 

 
 

DOKUMEN INDUK
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LAMPIRAN 3 

ANTARAMUKA GESTURZ ONLINE SCHEDULING 
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LAMPIRAN 4 

ANTARAMUKA SISTEM IAM-S (INTEGRATED ART MANAGEMENT SYSTEM) 
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ART EVENT CHECK-LIST 
EVENT TITLE THE FUTURE OF CREATIVITY 

UiTM – ADOBE MEDIA ANNOUNCEMENT AND TALK SESSION 
EVENT DATE 12 APRIL 

2017 
- 12 APRIL 2017 OPENING  

DATE 
02:30 p.m 

EVENT HOURS 02:30 p.m - 05:00p.m OPENING 
TIME 

12 APRIL 2017 

 
EVENT VENUE 

 
GESTURZ, UiTM 

SHAH ALAM 

 
OPENING VENUE 

 

 
SENIMAN ATRIUM 

REFRESHMENT VENUE CENDEKIA MPS & BISTARI # OF PAX. 60 PAX @ 
CENDEKIA 
16 @ BISTARI 
TOTAL 76 PAX 

ORGANISER GESTURZ, TEXT100SG, INFOSTRUCTURE DEPT & AD 
CONTACT PERSON AEDIE / IRA / FATIN / POTTER / AIDA  

T  +603-5521 1402/1406 E gesturz.uitm@gmail.com M 012-942 9902 / 012-910 2487  
Need assistance?  Kindly 

contact our curatorial staff  
+603 5521 1402 / 1406 / 1403 

 

Galeri Seni Tuanku Nur Zahirah (GESTURZ), Universiti Teknologi MARA, Shah Alam  
Page 1 of 7Last printed 14/12/2020 17:10:00 

# Task Qty O.I.C Status 
A SECRETARIAT & GUEST RELATIONS    
1 Invitation list of VIPs. RSVP must be made by 09/01/2017 

- VC 
- DVC (Research & Innovation) 
- DVC ( Academic & International ) 
- Bursar 
- Asst. Vice Chancellor (Infra&Info Structure) 
- Chief Deputy Bursar ( Procurement ) 
- Director (InfoStructure) 
- Dean AD 
- Dean APB 
- Wayne Weisse, Education Director of Adobe Asia 

Pacific  
- Nelson John, Senior Solution Consult of Adobe South 

East Asia 
- Titu Minhas, Senior Manager, Digital Government & 

Education of Adobe Systems Pte. Ltd. Adobe South 
East Asia 
 

 
 
 
 
 
 
12 VIPs 

 
 
 
 
 
Infostructure 
Dept. 
Intan 
Fatin 

 

2 Invitation list of guests. RSVP must be made by 05/04/2017. 
- KPP AD Puncak Alam ( Dr Sharkawi ) 
- Director NDC 
- Head UiTM Print Centre* 
- Coordinator Graphic 
- Coordinator Photography 
- Coordinator Printing Technology 
- Studio Manager DDEC 
- Graphic Artist DDEC 
- Graphic Designer MIDF 
- Account Manager ( Fuji Xerox )* 
- Key Account Manager ( Fuji Xerox )* 
- Selected staff and Students and Reps. From Industry 

(others) 
o Industry (6 pax) * 

- Coordinator Textile* 
- Coordinator Metal Design* 
- Coordinator IDE* 
- Coordinator Ceramic* 

 
 
 
24 
guests  
 
 6 
Selected 
staff and 
student  
 

 
 
 
 
 
 
 
GESTURZ 
Fatin 
Aida 
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Galeri Seni Tuanku Nur Zahirah (GESTURZ), Universiti Teknologi MARA, Shah Alam  
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- Coordinator Fashion* 
- Coordinator Fine Art* 
- Coordinator Visual Culture Studies* 
- Deputy Dean ( Networking ) 
- Deputy Dean ( Student Affairs ) 
- Deputy Dean ( Academic ) 
- KPP Post Graduate Studies* 
- Coordinator Foundation Studies 
- Demonstration by UiTM’s Art  Design student  

 
3 Event Crews: 

- Dr. Zainuddin Ibrahim 
- Andrialis Abdul Rahman 
- Intan Natasha Abdul Azim 
- Mastura Haji Mohd Jarit 
- Mohd Fadhil Kamaruddin 
- Muhammad Yusuf Masod  
- Fauziah Saadah Abd Halim APB 
- Eliyas Sulaiman Mohandas APB 
- Salwa Othman APB 
- Muhammad Aizat Azhari APB 
- Nurul Muzamel Rasidi  
- Aedie Azrul Ab Aziz 
- Zairi Ramli 
- Nurul Aida Mohd Sohaime 
- Salmah Hj. Ibrahim 
- Siti Soleha Salamun 
- Tuan Haji Mohamad Azlan Mohamed Amin 
- Rosmayni Jamali 
- Intan Zuriaty Mujirimi 
- Mohd Zamri Rosli 
- Hafizul Ishak 
- Hazrul Mohammad Rahim 
- Idham Ismail 
- Ku Mohamad Firdaus Ku Yaacob 
- Julian Chow (Text100SG) 
- Radian Leong (Text100SG) 
- Sarah Soo (Text100SG) 
- Vanessa Tan (Text100SG) 

 
 
 
 
 
 
 
 
 
31 
crews  
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- Siti Nurfazeera  
- Fatin Syamimi 
- Insyirah  

4 Media  20    
  Total : 93 (not 

included selected 
student) 

 

5 Card and e-card send out by 29 March 2017.    
6 Confirmed list with seating and table arrangement  Fatin 

 
  

B CREATIVE COMM    
1 Invitation Card and E- Card Refer 

A1& A2 
Eha/Pot  

2 Backdrop and Digital B/Drop 1 each Eha/Pot  
3 Panel Entrance 1 Eha/Pot  
4 Presenter Panel 1 Eha/Pot  
5 Web / Social Media Poster ( Internal Comm) All Eha/Pot  
6 Buntings  Refer 

Budget 
Eha/Pot  

7 Signage – Refreshments 1 Eha/Pot  
8 Signage – Guest Registration 1 Eha/Pot  
9 Video by Adobe ( To download from Adobe site ) 5 Hafizul  
10 Event Itinerary Card  Refer A1 

& A2 
Eha/Pot  

11 Photography and video during event All Eha/Pot 
UPC 

 

C MEDIA RELATIONS & INVITATION    
1 Media Plan 1 Text100SG  
2 Media Target List and Invitation 20 Text100SG  
3. Media Q&A session / interviews 1 Text100SG 

Salwa 
 

4. Media relations 1 Text100SG  
5. Press-kit with contents 25 Text100SG 

Eera 
 

6. Media Release ( must get approval by UiTM and Adobe ) 
-BM 
-BI 

1 Text100SG 
Mel 
Salwa 
Eera 
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7. Press to get clearance to enter campus 
 
 

1 Aedie 
 

 

D F&B AND REFRESHMENTS VENUE    
1 Confirm menu and layout with caterer 

- Morning for VIPs (Transfer for Welcome Tea) 
- Lunch for all (Transfer for Hi-tea) 

 

 Sal 
Zamri 
 

 

2. 2 tables for VIPs of 16pax at Bistari  Zamri  
3. 1 or 2 tables of 20 pax reserved for Media at Cendekia   Zamri  
4. Cendekia 6 tables with buffet line only two tables for media 

with dome. 
 Zamri  

5. Bistari 2 tables with dome.  Zamri  
6. Table cloth / chair cloth ( must get caterer to provide ) 

 
 Sal 

 
Zamri 

 
 

7. Caterer site @ Laman GESTURZ 
F CURATORIAL TECHNICAL    
1 Rostrum and Presenter Panel with table 2 Hafizul 

Idham 
Ku Firdaus 

 

2 P.A System 1 Hafizul 
Idham 
Ku Firdaus 

 

3 Portable Air-conds 4 Zairi  
4 Laptops/ Desktop / TVs / Presenter Clicker / other AV device - Hafizul 

Idham 
Ku Firdaus 

 

5 Wireless Mic with stand  4 Idham 
Ku Firdaus 

 

6 Clip Mic 2 Idham 
Ku Firdaus 

 

7 Live streaming and Bandwidth Upgrade 1 Hafizul 
Intan 

 

7 Ipad / Apple Computer - Hafizul 
Idham 
Ku Firdaus 

 

8 Round table for F&B 8 Zamri  
9 BQT Chairs for F&B 76 Zamri  
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ART EVENT CHECK-LIST 
EVENT TITLE THE FUTURE OF CREATIVITY 

UiTM – ADOBE MEDIA ANNOUNCEMENT AND TALK SESSION 
EVENT DATE 12 APRIL 

2017 
- 12 APRIL 2017 OPENING  

DATE 
02:30 p.m 

EVENT HOURS 02:30 p.m - 05:00p.m OPENING 
TIME 

12 APRIL 2017 

 
EVENT VENUE 

 
GESTURZ, UiTM 

SHAH ALAM 

 
OPENING VENUE 

 

 
SENIMAN ATRIUM 

REFRESHMENT VENUE CENDEKIA MPS & BISTARI # OF PAX. 60 PAX @ 
CENDEKIA 
16 @ BISTARI 
TOTAL 76 PAX 

ORGANISER GESTURZ, TEXT100SG, INFOSTRUCTURE DEPT & AD 
CONTACT PERSON AEDIE / IRA / FATIN / POTTER / AIDA  

T  +603-5521 1402/1406 E gesturz.uitm@gmail.com M 012-942 9902 / 012-910 2487  
Need assistance?  Kindly 

contact our curatorial staff  
+603 5521 1402 / 1406 / 1403 
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10 BQT Table for registration 1 Zamri  
11 BQT Table for Caterer station  2 Zamri  
12 BQT Chair for registration 2 Zamri  
13 BQT Chair for event  80 Zamri  
14 Parking  bays for VIPs and guests DSB Auxiliary 

Police 
Aida 

 

15 Road Signage - Auxiliary 
Police 
Aida 

 

16 Walkie-Talkie 4 Zairi  
17 Restrooms  

Male 
Femal 
VIP 

3 Zamri 
Aida 
Sal 

 

18 Holding room ( to ready with light refreshments ) 1 Sal  
19 Air-conds at Atrium  Zamri  
20 Fabric shed @ atrium  Zamri  
21 Talk by Wayne of Adobe  Adobe  
22 Demo by Nelson of Adobe  Adobe  
21 Quick Demo by Student  Dr 

Zainuddin 
 

22 Selected graphic and photography a/works to exhibit  Dr 
Zainuddin 
En Yusuf 
En Fadhil 

 

     
H CURATORIAL COMM & SECRETARIAT    
1 Speech text for VC  Salwa 

Mel 
 

2. Facts sheet for VC  Salwa 
Mel 

 

3 Q&A sheet for VC  Salwa 
Mel 

 

4 EMCEE and EMCEE text  Salwa 
Mel 

 

5 Presentation of UiTM-Adobe Ambassador  Titu Minhas  
6 Adobe Transport (MPV) to fetch from Mandarin Oriental   Zairi  
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Aedie 
7 Coordination of meetings  Aedie 

Aida 
 

8. Liaison 
( Adobe-UiTM-Text100SG-InfoStructure-Dept-AD-BCKK) 
 
 

 Aedie-
Adobe 
Eera-
Text100SG 
Mel-BCKK 
 

 

 UiTM- ADOBE Ambassador    
1. Presentation of UiTM-Adobe Ambassador  Titu Minhas  
 To appoint 2 reps from UiTM as UiTM-Adobe Ambassador  Adobe SEA  

 
 

ORDER OF ARRANGEMENTS FOR CREW 
 

# Date / Day Time Tasks 
A.   EVENT SET-UP 
1. 10/04/2017 

 
 

11/04/2017 

All-day 
 
 
 

All-day 
4pm 

Setting-up venue and equipment as per confirmed 
in the event check list. 
ICT and AV testing 
 
Dry-run I 
Dry-run II (With Adobe) 
 

2. 11/04/2017 Morning  Caterer to set-up tables / chairs, and serving 
station. 
 

3. 12/04/2017 09:00 a.m Event Briefing / Rehearsal 
 

B.   DURING EVENT 
 

1. 12/04/2017 1:45 p.m All crew should be arrived by 1:45 p.m according 
to designated spot / task. 
 

   CLOSING 
 

2. 13/04//2017 All-day Clearance 
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EVENT ITINERARY  

 
Time Activity Duration 

02:00 p.m 
 

Arrival of guests and media  20 
minutes  

02:30 p.m Welcome remarks by the Vice Chancellor of UiTM  
02:45 p.m AEL Announcement by Adobe 

Sharing session by Mr. Wayne Weisse, Education Director of Adobe Asia Pacific 
20 
minutes  

03:10 p.m UiTM-Adobe symbolic gesture / Photo Opportunities 10 
minutes 

03:20 p.m Adobe demonstration by UiTM student 20 
minutes 

03:40 p.m Adobe Demonstration by Mr. Nelson John, Senior Solution Consult of Adobe South 
East Asia 

20 
minutes 

04:00 p.m Media session : 
Q&A session with Mr. Wayne and UiTM spokesperson 
Note: To discuss with UITM on venue / arrangements. Media to proceed to 
refreshments after Q&A (if any).  

30 
minutes 

04:30p.m  Adjournment / refreshments  
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     POSKAD 

 
 
 

 
INVITATION CARD 
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PANEL ENTRANCE 

 
 
 

 
BACKDROP 9X8 
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SIGNING CANVAS 

 
 
 
 

 
FLYERS 
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POSTER 

 
 
 

 
FACEBOOK (I) 
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FACEBOOK (II) 
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BUNTING 
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BERITA HARIAN 16/11/2016 

 
 

 
QUICKNEWS EDISI 2 JUL-DIS 2016 
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